MINI GUIDE

http://www.qgrantfinder.co.uk

SkillsActive

leading the all sector management and leadership programme



http://www.sfbn-mandl.org.uk/

Introduction

This document is a mini-guide to the GRANTfinder
website. GRANTfinder is a database housing
information on over 6,000 funding opportunities and
policy items. Itis used by organisations across the
public, private and third sectors to identify relevant
funding opportunities and to keep up-to-date on
changing UK policy.

The guide is arranged as follows:
Home Page

e Logging in.

Searching GRANTfinder

Project Search.
Text Search.
Sponsor Search.
Grant Code Search.
Search Results.

My Resources

Saved Searches.
Saved Postgroups.
Account Information.
User Library.
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A complete User Guide (with appendices of all
our Applicant and Purpose codes) is also
available by clicking on ‘My Resources’ and
accessing the User Library tab.

GRANT

» Home - FAQs ~ Search = MyResources - POLICYfinder - Deadlines - Training - About
 Products  Contact - Links - Login

What's Nw\w Welcome to GRANTfinder!

User name:
M GRANTfinder is the UK's leading grants and policy database and includes details in
excess of 5,000 funding opportunities. Our services include access to: a flexibly Password:

» BT Business Start Up Grant - searchable database; Newsflash service; deadlines listing; and Research Help Desk.

Notice of Imminent Deadline GRANTfinder subscribers include: local authorities; the voluntary and charitable

(UK) sector; universities and colleges; housing associations; the health sector; and .>
»  Communitybuilders Fund business support organisations. » Click here to find out how to subscribe to our

Open from 7 September 2009 grants database. Login

(England)

»  East Mi
G

lands ESF Community » Accessed our new POLICYfinder website yet? Click here to find out more...
Round 2 Open with
nent Deadline (Regional)

etus Trust: Reducing Re- Special Feature Funding Latest

offending Fund (UK)

August's Special Feature is: 21 August

ED subscribe to RSS feed »» Communitybuilders

Under ing the Landfill C ities Fund

21 August
The Landfill Communities Fund (LCF) allows i

» Public Engagement Grants - Physics
Deadline ive Name Iandfill tax payments to be redirected into g9 ¥
community and environmental projects in areas 21 August
25/08/2009 Comparative Cross- close to landfill sites. This article provides an »» BT Business - Essence of the Entrepreneur
National Research easy to understand guide to the Fund,
Methods explaining why it was set up, who can access 21 August
25/08/2009 Cormwall Community the funding, the types of projects that can be » 3Rs Prize
Foundation funded and what the rules mean.
25/08/2009 Lottery - Arts Project 21 August

Funding (NI) » Crawley - Community Grants
26/08/2008 Cornwall Community v
Foundation E = Zlnﬁupuft .

Log on to www.grantfinder.co.uk with the username and
password provided with your licence:

User name:

Password:

e
Login
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You will be logged into the following screen:

My Resources

Unnamed search

Location:
(empty)

Value:
(empty)

Employees:
(empty)

Applicants:
(empty)

Purpose:
(empty)

Filters:
(display all)

Text search:
Grant title: (empty)
Keywords: (empty)

Home FAQs Search POLICYfinder Deadlines Training About
- Products Contact Links Log out 'rebeccae@grantfinder.co.uk’
)
current criteria | Text search \ Sponsors \ Grant codes
Save Search this profile TIdentification \ Location 1 Value 1 Employses I Applicants I Purpose I Filters
Save As Create new profile > @
Identification: Help Prev. Clear Next Search

= Auto update notification:

SROI]»S}OFS. 0 I would like this search to be run ! v

\empty) automatically and to be notified of any Lt
Grant codes: updates via e-mail. y

empty) =

o 1rebeccae@grantﬂndemo.uk
a ) L

Saua Qearch this neafils

Enter information to help you identify your search at a later stage.

Search name:
llunnamed search |

Search icon:

ke

O
O

O -
g BT
< s

®)

O

Search description:

1~'ODt\onal - A project description ‘ =
{may be entered here. The

| description is for identification/

|reference purposes only (e.g.

|contact details of project leader) '

|and will not affect the search itself.> BXER

O

O
O
O

O

B -

!
P

o o
; ,“‘
B
o o
o

o]

RUNNING A PROJECT SEARCH

When you have a particular project in mind, you should
make your way from left to right along the seven tabs
starting with ‘Identification’ and ending with ‘Filters’.

1.

Identification

Give your search a name (usually the name of the
project). You can also input a brief description (such
as the contact details of the project leader) and a
search icon (which can help you identify saved
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searches more easily whenever you go back to

them).

When you’re happy with what you've inputted, click
on ‘Next’ and the ‘Current Criteria’ tab on the left will
update to reflect the changes.

2. Location

You can either: select a single postcode or town
using the ‘Select a specific location’ option; select a
pre-defined postcode group (useful if you want to run
a county-wide search); or create a new postcode

group (if, say, you are working in a number of

postcodes or across counties).

Text search

3

L

Sponsors

Y

!

Grant codes

2
Identification

Help

Location k‘ value |

Employees

L

Applicants

k Purpose L Filters

Prew. Clear Hext Search

1 would like to...

Where is the project taking place?

O select a pre-defined postcode group.

O select a single postcode/ town. ?‘ Create a new postcode group.

© P20€ O
L _—
3. Value

Input the total value of your project rather than the
level of grant you are looking for.

4. Employees
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This field is only relevant if you are running a search
on behalf of the private sector (it differentiates
between small to medium-sized enterprises (ie less
than 250 employees) and larger companies).

Ignore this screen if: you are running a search for a
local authority, a partnership, a voluntary
organisation or charity (ie anyone in the public or
voluntary sectors).

5. Applicants

Here you describe the applicant organisation —
remember to include all partners in the bid.

To identify relevant categories, either:

e click on the + sign next to a category to open
up more categories and then select the most
appropriate; or

e enter a keyword and click on ‘Find’ to identify
the most relevant. You then need to place a
tick against the sectors you wish to include.

Grantfinder Ltd, Enterprise House, Carlton Road, Worksop, Nottinghamshire 6
S81 7QF



—
Current criteria |

Home ~ FAQs ~ Search My Resources POLICYfinder  Deadlines - Trainin g - About
Products - Contact - Links - Log out 'rebeccac@grantfinder.co.uk’

_.+11 August 2003

savchs @
Identification:
Unnamed search

Location:
(empty)

Value:
(empty)

Employees:
(empty)

Aﬁpliéénts:
(em

(em

Filters:
(display all)

Text search:
Grant title: (empty)
Keywords: (zmpty)

Sponsors:
(empty)

Grant codes:

(empty)

[ G @) search this profile

Create new profile

... [ TT—,

axt searcl sors rant codes
Identification \ Location \ v;\ue\ Employess j Applicants Purpose Filtars

Help Prew. Clear Hext Search

Describe who is applying for the funding and any partners

Return to full view
Applicants:
Other Services (inc. Public & Third Sectors)

Gther Services Frovided to General Public; Social Support & Homes
[ social Housing
Registered/Recognised Charities

[ social Enterprises

Show codes Back to top

9060 @

Clear Next Search

Help

You can select more than one category if two or
more organisations are involved in the

application.

6. Purpose

Here you indicate what the aims of the project are.
Remember: the more categories you choose, the
more results will be identified. However, this does not
mean that all categories are matched — it could just

be one of them.
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Current criteria |
\

——

—
Products = Contact . Links  Log out ‘rebeccac@grantfinder.co.uk’

Text search Sponsors

[\ L

Grant codes

@

savers @

Identification:

D Unnamed search

(empty)
Applicants:

+ Reaistered/Recognised Charities

@) search this profile

Create new profile

(empty)
Grant codes:
(empty)
[ B @) search this profile
Saveds @) Create new profile

Help

tentiication | Location || Value | Employess | apslicanis | purposa | Fiters

Prev. Clear Next Search

What activities do you need funding/ support for?

(e.g. community safety, training, business start-up)

Sl R
Return to full view
Project Activities
Children & Young People
Early Years & Childcare
[ 6.t of school Hours Clubs
Support for Young Pesple
[ actions in Favour of Young People
[ promotion of Information to Young Pecple
[ 6.t of school Hours Clubs

Awards

[ children & Young People Awards

Crime, Rehabilitation & Community Safety
Awards

[ crime, Rehabilitation & Community Safety Awards

7. Filters

Using filters can reduce the number of results and is
a useful way of editing the search before you actually
run it (eg if you are not interested in loans or advice).

| currant ertens

Identification:
Unnamed search

Save h this profile

Save As e new profile

Location:
Value
Employees:

Purpose:

Filters:

rds
Sponsors:

Grant codes:

T

—
Wome  FAQs  Search - MyResources  POLICYfnder  Deadlines - Training - About
Products Contact Links. Log out ‘rebeccae®grantfinder.co.uk’
Text search \ ssonzors \ Grant code
[T T e ) e viers |
2

Heln Prow Clew Nt Sesreh
De-select any categorles not required
(See 'Nelp’ for definitions)
Scheme type:

[ Get (] Leen [] Advice/informaticn

[] Rate relef [ Tox reliet [] Export insurance

] Awsrd [ Venture capitsl [ ] Other
Geographical application:

Bl vk [ European
Status:

(7] Advancs Wotice [] Suspended Schemes [] Background Reports
0L 9
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Clicking on the ‘Search’ button will take you to a list of
results (see the section ‘Search Results’ further on in
this guide).

ALTERNATIVES TO THE PROJECT SEARCH

Whilst searching for funding is the most popular way of
interrogating GRANTfinder, the database also allows
rapid searching for research purposes.

These searches may be run by using one of three tabs
on the upper level: Text Search; Sponsors; and Grant
Codes.

1. Text Search
Use a Text search when you want to:

- search for a specific activity or phrase;

- conduct background research around a topic;

- quickly locate a report on the database by its
name;

- complement a Project search.
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There are two options under Text search as follows:
Keywords

This will search every report on the database for
the occurrences of a word or phrase. Itis not
case sensitive. When searching for a phrase
make sure it is surrounded by “speech marks”.
This indicates to the search that the words need
to be treated as a phrase and not individual
words.

This screen gives an example of searching for the
tem “credit union”. Not including speech marks
will search for EITHER credit OR union.

o be
| Identification L Location L Value \ Empl

@) search this profile e R
@ creat

w profile

v :
Identification: “credit union”

Unnamed search
Grant title:

Help Clear Search

Grantfinder Ltd, Enterprise House, Carlton Road, Worksop, Nottinghamshire 10
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Help

The Help button on this page provides more
information on using ‘and’ ‘or’ and other search
parameters.

Grant Title

This will search all the grant titles for the
occurrences of a word. It can be used to: quickly
access a scheme you know is there; and to see if
schemes you have heard about are on the

C ) oope— 7~
: R~ 4 s S
o > -~
GRAN ﬁﬁw S A= S T
Home FAQs Search My Resources POLICYfinder Deadlines Trainin About
Products Contact Links Log out 'rebeccae@grantfinder.co.uk’
[ BT @) search this profile Text search 1 Sponsors L Grant codes
Q‘Saus;’-s @Clsat W profile

Identification:

Unnamed search
Grant title:

cadbury

Location:

Help

2. Sponsor Search

This lists all funding providers on GRANTfinder and
is useful when you are looking for all the schemes

administered by a particular sponsor, for example the
Home Office.
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Some funding providers are grouped together to
make it easier to search on them as a group (eg
Charitable Trusts and Corporate Sponsors).

— :
GRANT % > R
Home FAQs Search My Resources POLICYfinder Deadlines Training About

Products ~ Contact - Links  Log out ‘rebeccae@grantfinder.co.uk’

—
Current criteria I\ Identification \\ Location L value l Employees \ Applicants l Purpass \\ Filtars
®-- @ search this profile Taxt search j l

Save 25 (@) Create new profile

Sponsars Grant codes

Identification:
Unnamed search

Help Clear Al Search

Sponsors:

[ Advantage West Midiands

Location: [ Agricultural Mortgage Corporation Fle
(empty) [ Anna Lindh Euro-Med Foundation
Value:
(empty) [ Arts & Humanities Research Council
En Io“yees: [ Arts Goundil England
Applicants: [ arts council of northern treland
(empty) O
Purpose: Arts Council of Wales
(empty) [ Biotechnology & Biological Sciences Res. Council
Filters O e
(display all) Bridges Ventures
Text search: [ ritish Academy
Grant title: pty)
Keywords: ( ) [ British Business Angels Association
SEE:ESP"S [ ritish council
Grant codes: O British Ecological Society
(empty)

[ British Educational Communications & Tech. Agency

3. Grant Code Search

Suitable for when you know the unigue GRANTfinder
reference code for a scheme.
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SEARCH RESULTS

E— _ E—
e -
~ =
GRANT ﬁﬁw % - 32
Home AQs Search My Resources POLICYfinder Deadlines Training About
Products Contact Links Log out 'rebeccae@grantfinder.co.uk’
Result Options | Unnamed search
Results 1to 9 of 9. (9 Selectad) [ Show only open schemes N
O suild/email Report
© Remove de-selacted schemes. Select/ deselect all on this page Order by: |Application Deadlines v
UI7590  SCW : Lottery - Community Chest (Wales)
=
(O Reset selections. Last Updatad: 21-08-2009 At any time
O Change view.
Sports development projects in the community at local level, which will increase
Auto update notification: participation and improve standards of performance in sport in Wales, particularly
[ Alert me to funding updates to Summary amongst young people
this search Detai
rebeccae@grantfinder.c UG7070 UK Sport : Lottery - World Class Events Programme
Notification status: Tick box to Last Updated: 22-07-2009 At any time
activate
_ Support for the bidding and staging costs of major events where the event involves
(< competition between teams and/or individuals representing a number of nations and the
Help Apply summary event is of intermational significance to the sport concermed.
Detail
UG1580 DCMS : Lottery Sports Fund
Last Updated: 19-05-2009 At any time
UK sports projects that increase participation in sport; tackle social exclusion; support
major performers; adapt, convert or increase accessibility to existing sports facilities and
Summary €nable young people to maintain their invalvement in spert.
Detail
UGNOS0  ACNI : Lottery - Arts Project Funding (NI)
Last Updated: 25-03-2008 Deadlines apply
v
Cone @ Internet F100% -
sSummary
Details

Clicking on a ‘Summary’ or ‘Detail’ link will provide more
information on that particular scheme including any
excluded categories and, where known, past successes.

Any that you are not interested in can be de-selected by
removing the tick from the box.

Once you are happy with your selections, you can click
on the ‘Build/email report’ circle on the left-hand side of

the screen and either:

Grantfinder Ltd, Enterprise House, Carlton Road, Worksop, Nottinghamshire
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e ‘Build report on screen’ to display all chosen
Summary/ Detail reports (and save to ‘My
Documents’ if you wish to save a copy); or

e ‘E-mail report to’ which will allow you to receive
the report direct to your inbox from where it can
re-directed to third parties.

MY RESOURCES

This section is made up of four parts (depicted by the
tabs on the left-hand side):

1. Saved Searches
This is where your saved searches are listed. You

can reload them and/ or amend them or work with
them again.

~_ Products . Contact . Links . Log out 'rebeccae@grantfinder.co.uk'

My Searchesl Shared Searches |

H
Delete selected searches.
Displaying 1 to 100 of 110 (>

Delete all unnamed searches.

Change order.

O porchester west... O environ n... O arts project

Change view.

Sa
O
O
O
O
O

Share/ unshare with group.

Grantfinder Ltd, Enterprise House, Carlton Road, Worksop, Nottinghamshire 14
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2. Saved Postgroups

This screen allows you to build your own
postcode groups for running grant searches; say,
for example, if your organisation operates in a
specific geographical area.

_.+11 August 2009

Training - About

GRANT AL e - N

3. Account Information

If you are the main contact for GRANTfinder
within your organisation, the ‘Account Information’
screen is where you are able to set up user
accounts for colleagues. You will also be able to
view how many times GRANTfinder has been
used within your organisation, which will help you
to assess overall usage.
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stats for ‘rebeccac@arantfinder.co.uk's

ogins (1356 Total to date)

earches (3210 Total to date)

jreports ordered (77 Total to date)

4. User Library

There are a number of useful documents in the
User Library including:

i.  the interactive Update Bulletin - allows you to
identify new grants/ deadlines announced in
the last 30 days. It can be filtered by subject
category

Tinks " Log aut ‘rebeccaearantiinder.co uk

Interactive Update Bulletin

v || shawing rests 10 11301 133

B ok & P36 €

Arts, Culture & Heritage

= UGR280 - Academi - John Tripp Award for Spoken Poatry
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ii. the User Manual; and

iii. anindex of Special Features which is made
up of articles providing advice on subjects
such as writing a constitution; and how to put
together a winning grant application.

'\ oo o S Special Features

Security enhancement FAQ
FAQ

There is also a link in this section to
GRANTfinder's Newsflash service which you may
wish to sign up for to get grant and policy news
delivered straight to your inbox.

Region(s):
1 checkiuncheck all

[ st Midlands.
[ east of England
] London
[ south East
] south west

[ scatiang

] morth East Scotiand

[ vighlands and Istands

[2] wates
=i
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For further help...

Contact GRANTfinder’s Client Help
Desk on tel: (01909) 501200, E-mail:
research@grantfinder.co.uk

Download the complete User Manual
from the ‘User Library’ section of My
Resources.

Consult the an tab on each
GRANTfinder web page.
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